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This document does not replace our existing Attendance Policy which can be found on our 

college website at www.notredameliverpool.com. 

This addendum outlines our attendance procedures during this period of National Lockdown.   
 
 

Context 

 

Following the Prime Minister’s announcement on 4 January 2021, only children of critical 
workers and students who are deemed vulnerable should attend Notre Dame Catholic 
College. All other students will remain at home and receive remote education. 
 
At Notre Dame Catholic College we are aware that it is vital to regularly communicate with 
every student to ensure that they are safe, well and engaging in their learning.   During this 
time the attendance team will continue to work very closely with the Safeguarding and 
Pastoral team to ensure all students are safe, accounted for, able to and engage with remote 
learning. 
 
 

Definitions 

 
The definition of vulnerable children and young people includes children who have a social 
worker, an education, health and care plan (EHCP) or who may be vulnerable for another 
reason at local discretion (“otherwise vulnerable”). 
 
 Vulnerable children and Young People include those who: 
 

 are assessed as being in need under section 17 of the Children Act 1989, including children 
and young people who have a child in need plan, a child protection plan or who are a 
looked-after child 

 have an education, health and care (EHC) plan 

 have been identified as otherwise vulnerable by educational providers or local authorities 
(including children’s social care services), and who could therefore benefit from continued 
full-time attendance, this might include: 

 children and young people on the edge of receiving support from children’s social care 
services or in the process of being referred to children’s services 

 adopted children or children on a special guardianship order 

 those at risk of becoming NEET (‘not in employment, education or training’) 

 those living in temporary accommodation 

 those who are young carers 

 those who may have difficulty engaging with remote education at home (for example due 
to a lack of devices or quiet space to study) 

 care leavers 

http://www.notredameliverpool.com/
https://www.gov.uk/guidance/national-lockdown-stay-at-home


Addendum to Attendance Policy January 
2021  
 Notre Dame Catholic College 

Opening Hearts, Minds and Doors 

Policy Owner Approved by Approval date 
Review 

frequency 
Issue No. 

Page 4 of 6 

H McCullen 
H McCullen / 

Governing Body 
15/01/2021 Annual 1 

 

 others at the provider and local authority’s discretion including pupils and students who 
need to attend to receive support or manage risks to their mental health 

 

Critical Workers 
 
Parents whose work is critical to the coronavirus (COVID-19) and EU transition response 
include those who work in health and social care and in other key sectors outlined in the 
guidance. Students with at least one parent or carer who is a critical worker can go to school 
or college if required. 
 
 

Maintaining Attendance Records of Vulnerable Students 

 
Notre Dame Catholic College staff will encourage all vulnerable students to attend school full 
time during the national lockdown. 
 
If a vulnerable student attends school their attendance will be marked with Code /. Absence 
from school will be recorded as A in the first instance. 
 
If the parent/carer of a vulnerable child wishes their child to be absent from school the 
parent/carer should inform school that their son/daughter will not be attending. Absence will 
be recorded as a ‘C’ on the school register – authorised absence. Social workers and/or The 
Virtual School (if involved with families) must be involved in the decision of vulnerable 
students not attending school. 
 
If a vulnerable child is not attending due to shielding, self-isolating or quarantining their 
absence will be recorded as Code X on the school register.  
 
 

Attendance Procedures for a Vulnerable Child who has not 

accepted a place at School during Lockdown 

 
Notre Dame Catholic College will continue to monitor all vulnerable children by contacting 
them regularly and the Attendance Officer and Educational Welfare Officer will make home 
visits when/if required. 
 
TAND meetings (Team around Notre Dame) will be held on a weekly basis during lockdown 
and the welfare and attendance of all identified vulnerable students will be discussed . A 
named member of staff has/will be assigned to those vulnerable students who are not 
attending school full time during the national lockdown. The assigned member of staff will 
make regular contact with the student. 
 
If there are any safeguarding concerns a door step visit may be arranged and social worker 
will be informed (if applicable). 
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Clinically Extremely Vulnerable Students 

Current guidance during the national lockdown is that ‘Clinically extremely vulnerable’ 
students are advised not to attend school and should access remote learning.  These 
students will be marked as ‘Code X’ on the school register. This will also apply to students 
who may have a social worker. 
 
 

Maintaining Attendance Records of Critical Worker’s Children 

Notre Dame Catholic College has been in communication with parents/carers regarding 

students whose parents/carers are critical workers. School will maintain a register of students 

whose parents/carers wish for them to continue to attend school during the national lockdown. 

As with vulnerable children, critical worker parents and carers should let schools know if their 

child will not be attending and, if not, schools should grant a leave of absence (code C) given 

the exceptional circumstances. 

 
If the student is not attending due to shielding, self-isolating or quarantining their absence 
will be recorded as Code X on the school register.  
 
 

Procedures when a Student (Child of Critical Worker) is absent with 

no contact from Parents / Carers 

First day of absence – the attendance team will contact parents/carers to establish the 
reason for absence.  
 
When we make contact and if a parent wishes for their child to be absent, we will authorise 
the absence during this national lockdown period.  Absence will not be penalised however 
we will regular contact the student and family via telephone or make a home visit. 
Parents/carers may choose to make other arrangements for their children and the child may 
no longer be expected to attend during the national lockdown. Student will then be marked 
as X. 
 
 If no contact can be made with parent/carer a door stop visit will be made by the AO or 
EWO. 
 
 

All other Students – ‘Remote Learning’ 

All other students who are working from home willreceive remote education and their 
attendance code will be recorded as ‘Code X ‘. 
 
 

School Staff Responsibility 
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To maintain an attendance register for Vulnerable Children and Children of Key Workers. 
It is the school’s responsibility to adhere to the correct coding for all students and follow up 
on absences of students expected to be in school. 
School staff will offer support to parents/carers and student with issues that inhibit their 
access and engagement with remote learning.  
School staff will work with families to encourage and support the attendance of students in 
the vulnerable category. 
 
 

Parents / Carers Responsibility 

It is the Parent/Carer’s responsibility to make contact with the school via phone or  email if 
their child is not able to attend school but is expected to attend. 
 
Parents/Carers should ensure that their child logs into class charts daily to follow remote 
education instructions 
 
Parents/Carers should contact pastoral staff if there are any issues regarding digital devices 
or access to the  
Internet. 
 
 

Safeguarding 

Any concerns regarding a student’s safety or welfare will be reported to the safeguarding 
team who will consult with relevant external agencies including ‘Careline Child Services’ .  
School staff will always follow the local Safeguarding Children Partnership procedures.  
Please refer to the school’s Child Protection addendum policy during the national lockdown. 
 


