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18th March 2020 
 
Dear Parents/Carers, 

I am writing to advise that I have taken the decision today to suspend Year 12 lessons from Wednesday 18 

to Friday 20 March inclusive. My reason for doing this is that we are experiencing staff shortages and have 

struggled to ensure every lesson is covered by a teacher today.  Government guidance sent through to schools, 

which we are following, has meant that we have an increasing number of staff who are having to self-isolate at 

home, either because they have been classified as vulnerable due to existing medical conditions, are pregnant, 

have a family member who has displayed early symptoms of continuous cough or high temperature, or they 

themselves are displaying the same symptoms.  We are evaluating the guidance from government on a day by 

day basis and implementing it accordingly. To ensure I have sufficient staff available to teach students in the 

main school, Years 7 to 11, the Year 12 teachers will be re-directed to the classes of absent staff who have 

main school lessons. This is purely an operational decision.  

Staff within school will be populating the Class Charts so students have access to helpful learning resources 

from home and within school, so they can continue to receive their education. All Year 12 students will be allowed 

to work from home, or they may choose to come to school and work independently in the 6 Form areas and 

vacant classrooms. They will not be taught or able to meet with their teachers at this time. 

I understand that this is a very difficult time for all young people. I would like to extend my gratitude for the 

mature way in which Year 12 students have responded to this request. The decision to suspend Year 12 lessons 

will be reviewed on Friday afternoon and communicated to parents. 

We are receiving lots of queries about exams, school closure and more, to which there are no answers other 

than it is business as usual until we are informed otherwise.  

Can I also reassure parents that school is a safe place to be. We have followed all guidance about encouraging 

hand washing, sanitising and avoiding hand to face contact. Any student exhibiting symptoms in school is being 

isolated and sent home. Staff are issuing tissues and hand gel to students if they cough or sneeze, so they can 

sanitise their hands. Students using computers in lessons are being issued hand gel afterwards so they can 

minimise risk of picking up microbes. We have increased the number of cleaning staff by 50% and, in addition 

to the cleaning that takes place for 3 hours at the end of the school day, we now have 3 cleaning staff whose 

sole job throughout the day is to clean and sanitise surfaces such as door handles, hand rails and dining tables 

as well as toilet areas.  

Finally, thank you for your consideration and understanding as we deal with the current situation. 

Yours faithfully  

 

Mrs A M Costello 
Head of School 
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